
 
Regular or Retired Membership Dues Renewal Process 

 

The dues renewal invoice is posted to your AACE profile. There are various options for paying your 
renewal, depending on your internal processes. 

To view and pay the renewal invoice: 
• Log in to your profile and select “Renew Your [membership type] Membership,” located 

inside the Membership tile.  
 

 
 

• You are taken to the Membership Renewal Summary 

 
 

• If you’re ready to pay with a credit card, select “Add to Cart” and follow prompts to pay 
 



To send the renewal invoice to another party to pay (e.g., company, 
human resources, etc.): 
 

• Select “My Orders” from the top menu 

 
 

 
• Click the hyperlinked order name: 

 

 
 

• The invoice with all order details is displayed: 
 

 
 



• You can select “Print” to print to a PDF or “Send Link to Pay” to send to the designated 
person or department: 

 
 

• If you select “Send Link to Pay,” your default email will deploy. You’ll have to add the email 
address, subject details, and any message: 

 
 

For additional information or questions, contact membership@aacei.org.  


