REPLACE ALL RED TEXT

[Date]

Dear [Supervisor's Name],
I am writing to request sponsorship to attend the 2026 AACE International Conference & Expo, taking place June 28–30, 2026 at the MGM Grand in Las Vegas, Nevada. This event brings together leading professionals in total cost management from across the globe, and I believe my participation would offer meaningful returns for our organization.
The Conference & Expo features a robust lineup of technical sessions directly relevant to my role as a [insert your primary function – e.g., planning and scheduling professional]. These sessions are specifically designed to help professionals like me [insert key benefits – e.g., reduce costs, improve estimate accuracy, streamline project controls]. Each presentation is delivered by recognized industry experts and has undergone rigorous peer review of its accompanying technical paper, ensuring the quality and reliability of the content shared.
After carefully reviewing the session catalog on AACE’s website, I identified numerous presentations that address challenges we are currently navigating in our [insert relevant area – e.g., estimating, scheduling, risk management] processes. Rather than investing significant internal resources in independent research, attending these sessions — and receiving the accompanying technical papers and session recordings included with registration — allows [Company/Organization Name] to access vetted, expert-level knowledge efficiently and cost-effectively. The recordings also ensure I can revisit sessions or catch any that I couldn’t attend due to scheduling conflicts.
Relevant Technical Sessions
[Insert 2–4 technical sessions and brief descriptions that are most applicable to your responsibilities. Example: "Risk Analysis and Contingency Determination — This session explores best practices for quantifying project risk and establishing appropriate contingency reserves, directly applicable to our upcoming capital program."]
Estimated Attendance Costs
The full Conference & Expo registration fee is [$___]. Registering by the early bird deadline of May 28 reduces the fee by $100, and an additional $100 discount is available for guests staying at the host hotel, bringing the best available rate to [$___]. Optional continuing education seminars are also available the day before and the day after the main conference for those who wish to pursue additional credentialing.
Below is a detailed breakdown of projected costs:
1. Roundtrip Airfare: $___
1. Ground Transportation (mileage, parking, taxi/rideshare, etc.): $___
1. Hotel Accommodations: $___
1. Meals & Per Diem: $___
1. Conference & Expo Registration Fee: $___ [Early bird rate with host hotel discount recommended]
1. Optional Continuing Education Seminar(s): $___ (if applicable)
Estimated Total: $____
Attending the 2026 AACE International Conference & Expo represents a high-value professional development opportunity. The knowledge, tools, and industry connections I will gain in [your area of expertise] will translate directly into improved performance and efficiency for [Company/Organization Name]. I am confident this investment will yield strong dividends, and I appreciate your consideration of this request.
Sincerely,


[Your Name]
[Your Title]
[Your Contact Information]
